OAK PARK PRIMARY SCHOOL
CHILD SAFETY POLICY

Oak Park Primary School is committed to keeping all children safe from harm. This
commitment is central to all of the school’s procedures, practices and decision making
processes and applies to all school environments (including physical and online
environments).
The school further commits to a zero tolerance of child abuse in any form.
What is child abuse?
Child abuse is an act by parents or caregivers which endangers a child or young person's
physical or emotional health or development. Child abuse can be a single incident, but
usually takes place over time.
In Victoria, under the Children Youth and Families Act 2005 a child or young person is a
person under eighteen years of age.
Physical abuse
Physical abuse occurs when a child suffers or is likely to suffer significant harm from an
injury inflicted by a child's parent or caregiver. The injury may be inflicted intentionally or
may be the inadvertent consequence of physical punishment or physically aggressive
treatment of a child. The injury may take the form of bruises, cuts, burns or fractures.
Sexual abuse
Sexual abuse occurs when a person uses power or authority over a child to involve the child
in sexual activity and the child's parent or caregiver has not protected the child. Physical
force is sometimes involved. Child sexual abuse involves a wide range of sexual activity. It
includes fondling of the child's genitals, masturbation, oral sex, vaginal or anal penetration
by a penis, finger or other object, or exposure of the child to pornography.
Emotional abuse
Emotional Abuse occurs when a child's parent or caregiver repeatedly rejects the child or
uses threats to frighten the child. This may involve name calling, put downs or continual
coldness from the parent or caregiver, to the extent that it significantly damages the child's
physical, social, intellectual or emotional development.
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Neglect
Neglect is the failure to provide the child with the basic necessities of life such as food,
clothing, shelter, medical attention or supervision, to the extent that the child's health and
development is, or is likely to be, significantly harmed.

Our staff and volunteers
This policy guides our staff and volunteers on how to behave with children in our
organisation.
All of our staff and volunteers must agree to abide by our code of conduct which specifies
the standards of conduct required when working with children. All staff and volunteers, as
well as children and their families, are given the opportunity to contribute to the
development of the code of conduct.
Training and supervision
Training and education is important to ensure that everyone in our organisation
understands that child safety is everyone’s responsibility.
Our organisational culture aims for all staff and volunteers (in addition to parents/carers
and children) to feel confident and comfortable in discussing any allegations of child abuse
or child safety concerns. We train our staff and volunteers to identify, assess, and minimise
risks of child abuse and to detect potential signs of child abuse.
We also support our staff and volunteers through ongoing supervision to: develop their
skills to protect children from abuse; and promote the cultural safety of Aboriginal children,
the cultural safety of children from linguistically and/or diverse backgrounds, and the safety
of children with a disability.
New employees and volunteers will be supervised regularly to ensure they understand Oak
Park Primary School’s commitment to child safety and that everyone has a role to play in
protecting children from abuse, as well as checking that their behaviour towards children is
safe and appropriate (please refer to this organisation’s code of conduct to understand
appropriate behaviour further). Any inappropriate behaviour will be reported through
appropriate channels, including the Department of Health and Human Services and Victoria
Police, depending on the severity and urgency of the matter.
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Our School Values
The values and commitments outlined below are the foundations of everything we do at
Oak Park Primary School. They are embedded in the curriculum and expressed through our
learning outcomes. These values are not just about what we expect the children to do, but it
is expected that all members of our school community, including visitors will consistently
display and live the values.
We value
Resilience

This is
Behaviours that demonstrate our values
At OPPS being resilient
 We persist, even when the work is hard
 We are willing to try and start quickly
means being able to adapt
 We ask questions
to and learn from a
 We seek help when needed
challenge appropriately,
no matter how big or
small.

Respect

At OPPS we value
ourselves, each other and
the environment. We are
considerate, open-minded
and caring.

 We treat others the way we would like to
be treated
 We are aware of how others are feeling
 We treat everyone equally and fairly
 We take turns
 We support others so that they can also
‘shine’
 ‘if we can’t say something nice, we say
nothing’
 We listen to others
 We are accepting of differences and try
hard to understand others
 We try hard to help others
 We support and encourage others
 We celebrate successes of others

Responsibility

At OPPS we take the
actions needed to make
things better, considering
the impact on ourselves
and others and have the
courage to take ownership
of all our behaviours.

 We follow agreed protocols
 We complete what we are meant to
complete; we follow through
 We do what we have to do even when it
is difficult
 We keep our environment clean and safe
 We play safely
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Children’s Rights
Students at Oak Park Primary School have at least the following rights:
•
•
•
•
•
•
•
•
•
•
•

to be safe and feel safe
to be cared for at school when they are not well until a parent or carer can look after
them, or get help from a doctor or other professional in the event of an emergency
to be allowed to be a child and be treated with respect
to feel proud and strong in my own culture
to have a say and be heard
to be provided with information
to tell someone if I am unhappy
to receive feedback on my learning that will help me to improve
to learn and to have fun and do activities that I enjoy
to be provided with the best possible education that Oak Park PS can provide
to be able to develop life skills and grow up to become the best person I can

Child Safety Standards
The Victorian government has introduced compulsory minimum child safe standards that
apply from 1 January 2016 to all organisations providing regulated or funded services for
children. The child safe standards form part of the Victorian Government’s response to the
Betrayal of Trust Inquiry, which found that more must be done to prevent and respond to
child abuse in our community.
The purpose of the child safe standards is to drive continuous improvement in the way
organisations prevent child abuse, encourage reporting and improve responses to
allegations of abuse. The child safe standards closely align with existing regulatory
requirements for early childhood services and many services will already be taking steps to
implement the standards.
In complying with the child safe standards, the following principles must be applied to each
standard:




promoting the cultural safety of Aboriginal children
promoting the cultural safety of children from culturally and/or linguistically diverse
backgrounds
promoting the safety of children with a disability
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The child safe standards are as follows:








Standard 1: Strategies to embed an organisational culture of child safety, including
through effective leadership arrangements
Standard 2: A child safe policy or statement of commitment to child safety
Standard 3: A code of conduct that establishes clear expectations for appropriate
behaviour with children
Standard 4: Screening, supervision, training and other human resources practices that
reduce the risk of child abuse by new and existing personnel
Standard 5: Processes for responding to and reporting suspected child abuse
Standard 6: Strategies to identify and reduce or remove risks of child abuse
Standard 7: Strategies to promote the participation and empowerment of children.
Guidance and information to assist services to understand the requirements of each of
the child safe standards, is available on the Department of Health and Human Services
website.

Reporting obligations
Mandatory reporters, who believe on reasonable grounds that a child or young person is in
need of protection from physical injury or sexual abuse, must report their concerns to
Department of Health and Human Services (DHHS) Child Protection.
All other school staff members who form a belief on reasonable grounds that a child or
young person:



is in need of protection, should report their concerns to DHHS Child Protection or
Victoria Police.
is displaying sexually abusive behaviours and is in need of therapeutic
treatement should report their concerns to DHHS Child Protection.

If staff have significant concerns for the wellbeing of a child or young person they should
report their concerns to DHHS Child Protection or Child FIRST.
In cases where staff have concerns about a child or young person, they should also discuss
their concerns with the principal or a member of the school leadership team.
Reporting criminal child sexual abuse - failure to disclose offence
Any staff member who forms a reasonable belief that a sexual offence has been committed
in Victoria by an adult against a child under 16 must disclose that information to police.
Failure to disclose the information to police is a criminal offence, except in limited
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circumstances such as where the information has already been reported to DHHS Child
Protection.
The offence applies to all adults in Victoria, not just professionals who work with children.
To read more information about the ‘failure to disclose' offence, see: Department of Justice
and Regulation – Failure to disclose offence
eLearning Module
A new eLearning module that supports early childhood teachers to meet their
responsibilities as mandatory reporters of child abuse is now available online.
The module Protecting Children – Mandatory Reporting and Other Obligations for the Early
Childhood Sector, supports all professionals in early childhood settings to respond
effectively to children whose safety, health or wellbeing may be at risk.
The module provides information about the roles and responsibilities for protecting
children, and specific advice on how to identify, respond to and report concerns regarding
the safety, health and wellbeing of children. It also provides advice about new criminal
offences that have been introduced to protect children.
The module can be accessed here: Protecting Children - Mandatory Reporting and other
Obligations for the Early Childhood Sector
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Making a Report to Child Protection or Child FIRST
Please note: There are copies of the guide outlined below in the office. Please see the
Principal or the Primary Wellbeing Officer if you need further support with this.
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Recruitment, selection and management of staff (including contractors and volunteers).
We take all reasonable steps to employ skilled people to work with children. We develop
selection criteria and advertisements which clearly demonstrate our commitment to child
safety and an awareness of our social and legislative responsibilities. Oak Park Primary
School understands that when recruiting staff and volunteers we have ethical as well as
legislative obligations.
We actively encourage applications from Aboriginal peoples, people from culturally and/or
linguistically diverse backgrounds and people with a disability.
All people engaged in child-related work, including volunteers, are required to hold a
Working with Children Check and to provide evidence of this Check. Please see the Working
with Children Check website <www.workingwithchildren.vic.gov.au> for further information
We carry out reference checks and police record checks to ensure that we are recruiting the
right people. Police record checks are used only for the purposes of recruitment and are
discarded after the recruitment process is complete. We do retain our own records (but not
the actual criminal record) if an applicant’s criminal history affected our decision making
process.
If during the recruitment process a person’s records indicate a criminal history then the
person will be given the opportunity to provide further information and context.
Fair procedures for personnel
The safety and wellbeing of children is our primary concern. We are also fair and just to
personnel. The decisions we make when recruiting, assessing incidents, and undertaking
disciplinary action will always be thorough, transparent, and based on evidence.
We record all allegations of abuse and safety concerns using our incident reporting form,
including investigation updates. All records are securely stored.
If an allegation of abuse or a safety concern is raised, we provide updates to children and
families on progress and any actions we as an organisation take.
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Prevention and Risk Management
In Victoria, organisations are required to protect children when a risk is identified (see
information about failure to protect above). In addition to general occupational health and
safety risks, we proactively manage risks of abuse to our children.
We have risk management strategies in place to identify, assess, and take steps to minimise
child abuse risks, which include risks posed by physical environments (for example, any
doors that can lock), and online environments (for example, no staff or volunteer is to have
contact with a child in organisations on social media).
Regular review
This policy will be reviewed every two years and following significant incidents if they occur.
We will ensure that families and children have the opportunity to contribute. Where
possible we do our best to work with local Aboriginal communities, culturally and/or
linguistically diverse communities and people with a disability.
Allegations, concerns and complaints
Oak Park Primary School takes all allegations seriously and has practices in place to
investigate thoroughly and quickly. Our staff and volunteers are trained to deal
appropriately with allegations.
We work to ensure all children, families, staff and volunteers know what to do and who to
tell if they observe abuse or are a victim, and if they notice inappropriate behaviour.
We all have a responsibility to report an allegation of abuse if we have a reasonable belief
that an incident took place (see information about failure to disclose above).
If an adult has a reasonable belief that an incident has occurred then they must report the
incident. Factors contributing to reasonable belief may be:
• a child states they or someone they know has been abused (noting that sometimes the
child may in fact be referring to themselves)
• behaviour consistent with that of an abuse victim is observed
• someone else has raised a suspicion of abuse but is unwilling to report it
• observing suspicious behaviour.

